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1. General Information

• Black Box Stage

   ※ There are amount 3 entrances when coming from the basement lobby to 

      the stage and user can choose at least 1 entrance depending on 

      the location of auditorium.

• Total Auditorium seats 110

 - While the seating can be relocated, additional staff and time are required

• Stage Manager Desk

 - There is no separate Stage Manager Desk

 - Wired and wireless intercoms and walkie-talkies are available.

 - The stage right passage is equipped with an infrared monitor to support    

      performance operations.

• All equipment and materials in the theater may only be moved with prior consultation.

  - Width 11.6m

  - Depth 15.4m (The distance from the entrance to the back wall of the stage)

  - Depth 10m (The distance from the end of the auditorium seat to the back wall of the stage)

  - Height 4.9m
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2. Working Policy
• Work schedule

A.M Break time P.M Break time Night Deadline
Start 09:00 12:00 13:00 17:00 18:00

22:00
End 12:00 13:00 17:00 18:00 22:00

※ If there is a Night rental, the dinner break may be adjusted to 17:00~18:00 or 18:00~19:00, 

subject to consultation.

※ Clear 10 minutes before break or closing time the theater must be vacated on time.

• Safety helmet

• Type A ladder

   - Common information
A. It is mandatory to wear a safety helmet when working on ladders.

  B. It can only be installed on a flat, sturdy, non-slip floor.
  C. Workers must work in pairs.

   - Working height (Based on the footing platform)

Height Forbidden work

Less than that 

1.2m~2m
Can’t work on the top footstep

More than 2m 

less than 3.5m

Workers must wear a safety harness, and work is 

prohibited on the top and second-highest platforms.

Excess 3.5m Do not use
  

   • Flame Retardant Treatment of Scenery

 - A test report must be submitted after flame-retardant treatment of scenic elements     

      (issued within the last 2 years)

 - A safety inspection must be conducted on site.

• Special effects - Require prior consultation with the theater.

Sortation
Place

Auditorium Stage

Set up

When you work on ceiling, 2nd Floor, balcony : 
Must be worn

When there’s no console booth or top work : 
Failure to wear

Must be 
worn

Rehearsal

Upper part and 
fixing focusing 

Failure to wear
Must be 

worn
Technical and Dress 

rehearsal
Failure to wear

Failure to 
wear

Show Failure to wear
Failure to 

wear

Withdrawal

When you work on ceiling, 2nd Floor, balcony : 
Must be worn

When there’s no console booth or top work : 
Failure to wear

Must be 
worn
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3. Loading Dock

ARKO Arts theater Small hall entrance The theater inner door

• Size of the theater inner door

   - Width 1,350㎜

   - Height 1,950㎜

• Location – Located in front of the lobby entrance of the ARKO Arts Theater Small Theatre
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4. Lighting Grid

• It composed of a grid structure.

  Grid spacing : 550㎜ x 550㎜

• Size

- 51Ø (Diameter 51㎜)

550mm
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5. Platform

※ Use is limited to the quantity available in each theatre; however,  

it may be transferred between the ARKO Arts Theater Main Hall 

and Small Hall with the approval of the stage manager in charge.

Standard (size : cm) Quantity

1×2 (30×60) 4

1×3 (30×90) 4

1×6 (30×180) 4

2×2 (60×60) 4

2×3 (60×90) 4

2×4 (60×120) 4

2×6 (60×180) 4

3×3 (90×90) 4

3×4 (90×120) 4

3×6 (90×180) 10

4×6 (120×180) 10

6×6 (180×180) 5

Riser box (30×45) 50

Stairway (90×90) 0

T = 15cm
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6. Dressing Room

• Location

※ It is located in the Stage right passage.

• Facility

Dressing room Location Capacity
Shower

facilities
Toilet Note

1 B2 floor 10 people O O

2 B2 floor 10 people O O

Reference Picture

Dressing room 1 Dressing room 2

Stage (B2 floor)
Lobby (B2 floor)

Dressing room 1

Dressing room 2


